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AutoText (dot phrases)

Auto Text can be inserted into free text fields within the note to make the documentation process more efficient.
Variable fields and picklists that allow you to quickly navigate the note and enter patient-specific information can also be
included in AutoText.

Creating AutoText

1. From the Text Editor Toolbar, select the Manage Auto Text icon.
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2. The Manage AutoText window appears. Click the New Phrase icon | +
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3. Enter the abbreviation for the AutoText. The abbreviation should begin with a symbol or other punctuation to
prevent unintentional use. Note that abbreviations are case sensitive. You also have the option to enter a

description.
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4. Enter the text you want saved in the lower pane of the window, then click Save.

Save \

V1.0 Updated 05/09/18 by P. Lopez Rodriguez AutoText (dot phrases) 1



Medical Informatics Cerner Quick Tips

BAPTIST HEALTH SOUTH FLORIDA

5. Insert the AutoText within the note by typing the chosen abbreviation for your AutoText in a free text field.
Double click or highlight and press Enter to insert the saved text.

Review of Systems
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Using Variables in AutoText

Portions of your AutoText documentation may vary by patient. Use an underscore (_) when creating your AutoText to
indicate variable text. When using an AutoText with a variable, you can press the F3 key to skip from field to field and
type or dictate the patient-specific information. For example,
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Patient presented with _.I

Using Drop Lists in AutoText

When creating or editing an AutoText, you can embed a Drop List of options to quickly document patient-specific
information.

1. Position your cursor where you want the Drop List to be inserted, and click the Create Drop List icon from the

formatting toolbar.

2. The Create Drop List window opens. Click the checkbox labeled “Use Blank Default” to set the default to an
underscore.

3. Click Add List Item to add a new item to the droplist. Type the text you would like displayed and press Enter to
save the item. When you have added all of the items to the list, click Create.
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Add and organize the Drop List items. The first item in the Drop List will be
selected by default

+ Add List Item ¥ Use Blank Default

_ (Default)
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4. The Drop List will be included when the AutoText is inserted in the document. Click the blue caret or defaulted
text to view the Drop List and make a selection. If the Drop List is set to “Use Blank Default” you can quickly
navigate to it using the F3 key.

Review of Systems
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Construtional: [+ weight
Eye: [No recent vi
ENMT: [No ear pgNo unexpainedistion, sore throat]

Respiratory: [No {Unooldined  iath, cough)

Cardiovascular: [No chest pain, palpitations, leg edema)

Gastrointestinal: [No nausaa, vomiting, diarrhza)

Genitourinary: [No dysuria, hematuria]

Hema/Lymph: [Negative for bruising tendency, swollen lymph glands)
Endocrine: [Negative for excessive thirst or unination, heat or cold intolerance)
Muscuoskelesal: [No back pain, Joint pain, muscle pain]

Integumentary: [No rash, itching, abrasions)

Neurologic: [No history of fainting, memory loss,numbness)

Psychiatric: [No anxiety, depression]

Allergic/Immun: [No nasal allergies, tchy/red eyes, enlarged lymph nodes)

3in or loss, fevers, chills, fatigue]

Using Smart Templates in Auto Text

Smart Templates allow you to pull discrete data from the patients chart into a document. These templates can also be
embedded in AutoText.

1. When creating or editing an AutoText, click the Insert Templates/Tokens icon from the formatting toolbar.
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2. All available templates appear on the left side of the window. Once you select a template, the right pane of the
window displays what information would be pulled in based on the current patient’s chart.
3. Click Insert to embed the template in your AutoText.
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age Patient W% Encounter FIN

Name ~  Type 2 | 28 Years

Age in Hours Smart Template

BHMG_Gestational_age Smart Template

Care Management Goals Smart Template

Care Management ST Smart Template

ED Triage Smart Template

Fentanyl (Duragesic Patch) Edu. Text Template

General Message Text Template
Gestational Age Smart Template
Gestational Age At Birth Smart Template
Gestational Age at Birth NICU Smart Template
Gestational Age EDD Smart Template

Insulin Management Discontinue  Text Template

Insulin Management Progress Text Template

Language Data Token

Manual Therapy/Massage Smart Template

Maternal Age ST Smart Template

NICU Mothers Age Smart Template
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4. The Smart Template appears in your AutoText as the icon along with the template name in brackets. Make any
other edits to the AutoText and click Save.
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Abbreviation Description
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patient is (B [ Age ] old.

5. Use the abbreviation to insert the AutoText containing Smart Templates into your note.
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Patient is 28 Years old. |
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